
Steps to Create an Event 
Step 1: Go to troop325.com


� 


Step 2: Hover over “Social” and select “Log In”


� 


http://troop325.com


Step 3: Enter your login information and Log In


� 


Step 4: Hover over “New” and select “Event”


� 




Step 5: Set the title, description, and event dates


� 


Step 6: Set the event location and category


� 




Step 7: Enable bookings for the event, and enter the 
red event details as show below


� 


Step 9: Enable comments on the event


� 




Step 10: Publish the event


�


