Steps to Create an Event
Step 1: Go to troop325.com
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Step 2: Hover over “Social” and select “Log In”
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Step 3: Enter your login information and Log In
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You must have an approved account to have
access to that section of the website. If you
don't have an account please register below
and wait for your account to be approved.
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Step 4: Hover over “New” and select “Event”
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Step 5: Set the title, description, and event dates
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Add Event 0 Add Media | Insert Download visual  Text
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© Collapse menu Save Draft Preview
9 Status: Draft Edit
® Visibilty: Public Edit
fiifl Publish immediately Edit
+ Duplicate Event

Word count: 0
Event Categories N
Where
All Event Categories  Most Used
Location Name:
ocation Name: - Location not found
Bear Paw
Create a location or start typing to search a previously created location. Boardwalk
Address: * Camporee
City/Town: . Community Service
State/County: Fundraising
Stanford Football
Postcode:

Court of Honor

Step 6: Set the event location and category
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& Events
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| Event Categories  Most Used
Add Event

Event Categories Location not found

Bear Paw

Locations Create a location or start typing to search a previously created location.

Boardwalk
Address:
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Step 7: Enable bookings for the event, and enter the
red event details as show below
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You can choose to use a custom booking form, o leave as is to use the default booking form.
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Step 9: Enable comments on the event
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Step 10: Publish the event
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